Lesson Plan Template – Presentation Practice Production Based


	 FORMCHECKBOX 
 Listening   

	Topic:  Job Interview 



	Instructor: Fiona

	Level: intermediate

	Students:16

	Length:
50 Minutes


	Materials: A eliciting picture
                White board, board marker
                Listening CD&CD player

                Vocabulary worksheet

                True or False Statements

                Questionaire related to the job 
                Questionaire  about  working conditions and perks



	Aims:  To provide students with listening practice for the skimming  and scanning
To present essential vocabulary related to the job for understanding the task
To integrate speaking and listening skills into the activity
To practice speaking by discussing in pairs.


	Language Skills:
Reading   : vocabulary worksheet, True or false statements

Listening  : the speakers’ conversation about job interview

Speaking : discussion about true answer, working condition, previous job experience

Writing     : describing about expected terms and conditions 



	Language Systems:
Lexis       : vocabulary used in listening script

Function : describing applicant’s demanding on the terms of changing job
Grammar: general observation


	Assumptions:

· This lesson will be helpful for the students preparing for  the job interview 
· Students have experience with listening comprehension activities 
· Students are familiar with skim and scan listening

· Students will be more familiar with the vocabulary used in resume, related to the  job.




	Anticipated Errors and Solutions:

· Students may find it difficult to understand the recording
 : Play it as several times as needed for them to complete their tasks.
· Students may be confused about answers in true or false statements

: Have other student  explain about them and check that everyone understand.
· Students may find it difficult to describe about desired perks on favorite terms

        : Have students think about ideal working conditions concerning about working 

hours, vacation, salary, employees welfare status




	References: On Tesol/TEFL programs : Tessol Lesson Plan
                     Bewerburnstraining
                     Korea herald - wanted



	Lead-In

	Materials:  A eliciting picture, White board and marker


	Time
	Set Up
	Student Activity
	Teacher Talk

	3min
	Whole
class


	See the picture and answer about teacher’s questions

 
	To elicit the word ‘interview’ show the picture to the students one by one and ask following questions.

-What do you see in the picture?

- What do you think they’re doing ?

- Does a guy look comfortable
Write the word ‘interview’ on a board

after asking how to spell it. 


	Pre-Activity

	Materials:  White board, vocabulary worksheet 


	Time
	Set Up
	Student Activity
	Teacher Talk

	10min

	In pairs
	1. Discuss bout questions in a pair

2. Match the new vocabulary words with the meanings in a pair.
	Elicit students’ personal thoughts to create interest in the topic of job interview 

Teacher  write  questions on a white board 
-What do people do for a living?

-Which condition do you take priority finding a job?

-What do you think is  the best job and the worst job?

Handout  vocabulary worksheet and give time 5min. for working it

Teacher make sure that everyone understand the meaning of each word
CCQ:

 Who are you working with?

How much time do you have?


	Main Activity

	Materials: CD and CD player, True or False statements


	Time
	Set Up
	Student Activity
	Teacher Talk

	20min

	Whole class
Individually

In pairs
	1.Listen and find out 

 Listen to the conversation and answer  teacher’s questions.
2.Select whether the statements are true of false

And check the answer in pairs. 
	Play CD and let students  listen to the conversation superficially and ask following questions
1. Where  the conversation takes place?

2. How many people are talking? 

Who are they?

3. What are they doing?

Answer

1. Human resources office

2. Two people/ an applicant and human resources manager

3. They are interviewing

Play it again to have students  understand  the conversation better  and get the answer

Distribute true or false statements

Play CD again to get students answers Individually and ask them to pair them up to check their answer

CCQ.

1. Who are you working with T/F statements first?

2. Who are you working with to correct answer? 


	Post Activity

	Materials: Questionaire 


	Time
	Set Up
	Student Activity
	Teacher Talk

	15min

	In pairs
Whole

calss


	 Share their experience and opinions with a partner.
Write their responses and

have  role play for the mock job interview. 
	Task 1.

Have the students tell their own stories

Give time 5min for No.1 task

Task 2.
Distribute questionaire  about  working conditions and perks

Teacher monitor and facilitate students’ discussion 
Give time 10min. for No.2 task

CCQ.

1. How much time do you have?

2. What do you role play about?
Feed back

Review what they have learned through today’s topic ‘interview’



	SOS Activity

	Materials: CD and CD player, Worksheet


	Time
	Set Up
	Student Activity
	Teacher Talk

	10min

	Individually

In pairs


	Listen to the job advertisement and answer questions.

Correct answer with a partner
	Play CD and let students  listen for gist  and have the students write the answer on the worksheet
Teacher  play CD again upon students’ request

Play CD again let students listen for details and check their answer for doubtful answers in a pair.
CCQ 

1. Who do you check the answer with?


Job advertisement
Script for SOS activity

1. The Korea Herald is looking for reporters with experience in English journalism. Applicants should have a college degree, at least one year of experience in English-language news media and an excellent command of the Korean language. Pay and working conditions will be commensurate with experience and ability. 

2. Certified Nursing Assistant (CNA) needed. Top salary plus excellent benefits.        Full time, 7-3. Weekends also available. Drug/background check required.
3. Electrician commercial wiring. Company looking for a highly motivated,

dependable, and career minded person. Benefits include health insurance,

retirement and paid vacation. Fax resume and salary requirements to XXXX
.

4. General laborer help needed now. Looking for full and part time workers.

Flexible hours, great pay. Little experience required
.
5. Legal secretary wanted. Previous experience preferred. Word processing,

typing, and transcription skills required. Mail resume to XXXX
.

6. Child care worker. Full and part-time available. 1-2 years experience.
 Call for details.
Worksheet for SOS Activity
Q. Listen to the job advertisement and answer the following questions as you listen.

	1.
	2.

	Job position

Working conditions

Needed skills and working experience


	Job position

Working conditions

Needed skills and working experience



	3.
	4.

	Job position

Working conditions

Needed skills and working experience


	Job position

Working conditions

Needed skills and working experience



	5.
	6.

	Job position

Working conditions

Needed skills and working experience


	Job position

Working conditions

Needed skills and working experience




Eliciting picture
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Vocabulary Worksheet
Match the upper part of each meaning with the lower part of new vocabulary

_ a money making organization 

_ trying to sell something by making it seem appealing

_ a worker

_ the wage, amount paid for each worker

_ an extra amount of money given to a worker

_ rewards that encourage people to work hard

_ a person who applies as for a job, grant, support etc.

_ the office or department in an organization that interview

appointments or keep records of employees.

_ a secondary school teaching the skilled trades

such as mechanics, carpentry and construction

_ the state of being employed
1. vocational school

2. applicant

3. salary

4. business

5. employment

6. advertising

7. incentives

8. bonus

9. human resources

10. employee

True or False statements
Say whether the following statements are true or false about the applicant.

Q1. an applicant has been working now.

Q2. He was graduated from business school

Q3. His hobbies are reading and travelling

Q4. He wants some incentives additionally

Q5. He is hired under a year contract
Job Interview - Script
HR Manager : Please take a seat.

Applicant      : I have brought along my folder of application

HR               : My name is Jerry Mcquire and I am the Human Resources Manager

Having read your folder of application I know that you attended a vocational school
 for Business studies from which you graduated last year. 
Then you worked in an advertising agency in Vienna for one year. 
Could you tell me something about yourself and why you applied for a job in our company?

Applicant     : Last year I graduated from the vocational school for Business studies and I wanted to start 
working immediately. That is why I accepted the job offer of ABC advertising agency in 
Vienna. I'm currently living in Napoli, in my parents' house, I have one brother and one sister,
 In my spare time I like reading and  travelling

HR              : Why you applied for a job in our company?

Applicant     : I think for young people it is very important to get to know new things and gain experience in 
different fields and I want to live in a big city in Napoli in which your company is located,
 I found your job advertisement and applied for the job.

HR               : The job offered is already vacant . When could you start working?

Applicant     : As soon as I receive your positive response I will terminate my employment and start 
working immediately.

HR               : What do you think about your future salary?

Applicant     : I don't know how much is normal.

HR               : Bonus and some incentives as well as a portion of annual salary based on performance will 
be provided. Do you have any other questions?

Applicant    : Yes, when can I expect your answer?

HR              : There are still two more job interviews this week. We will call you at the beginning of next 
week.

Applicant    : Thank you very much. I don't have any further questions.

HR             : Thank you very much for coming and the interview.

. Questionaire for post activity

Task 1. Discuss about following questions in a pair for 5 min .

1. Have you ever worked for a company?

2. Di d your work have any incentives?

3. What’s you’re the most benefit when you’re working?
4. Have you ever written a resume?

5. What did you include on your resume?

Task 2. Working conditions and perks 
 Now imagine that  you’re offered direct recruitment by employer of the big company.  You ‘re  a competent, capable manager in a field of business.

1. What your working conditions and terms would be?

· Salary, Incentives, bonus….
2. If you could pick perks for your job.  What would it be?
(perks : an advantage or extra thing, such as money or goods, which you are given because of your job:
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