Lesson Plan Template – TBA Lesson Plan
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 FORMCHECKBOX 
 Listening    FORMCHECKBOX 
 Speaking    FORMCHECKBOX 
 Reading    FORMCHECKBOX 
 Grammar   FORMCHECKBOX 
 Writing


	Topic:  Successful Job Interview Tips



	Instructor:

Jai Hee (Eva) Kim
	Level:
High-intermediate
(Adults)
	Students:
5 Students
	Length:
30 Minutes


	Materials:

(White board, board markers
(Computer(internet-accessed)
(Projector(computer-connected)
('Complete the story with words from the list' worksheets(5 copies)


	Aims:

(Main Aim : 
Ss will be able to improve their listening skills for quick

understanding of the interviewer's intentions during their

phone, video and/or face-to-face conversations with head

hunters or the actual job interviewers.
(Secondary Aim : 
Ss will be able to apply the job search tips whilst finding their

career immediately after they obtain the TESOL Certificate.
(Personal Aims : 
I want the Ss not to panic when listening to a pronuniciation

with an accent and continue conversation even if not all the

words were heard (because not everyone has a perfect

pronunciation or can deliver words clearly).


I also want the Ss to become a better listener in terms of

enhancing their values in interpersonal relationships.


	Language Skills:

(Reading :
'List of Job Search Tips' 
(Listening :
T's instruction, interacting with group members, activities(video)
(Speaking :
Prediction
(Writing :
'Listening Comprehension Questions' worksheet


	Language Systems:
(Phonology :
'd' Vs. 'th'
(Lexis :
Job search-related vocabulary, English teacher-related key words
(Grammar :
The -ing form, compound words
(Function :
Giving advice and tips
(Discourse :
An interview


	Assumptions:

Ss already know
(how the class is set up and run (a table of 3, and a table of 2 student groups)

(the basic and common job search techniques through experience
(the language skills and systems
(all Ss will be looking for a job(part/full time) when the course ends


	Anticipated Errors and Solutions:

(Ss may not be able to pick details from the listening due to speed & accent

→Chunk the listening (pause-play-pause-play)

→Repeat the listening (pause-rewind-play)
(If a student hasn't spoken once

→Encourage him/her to speak with gesture


	References:

(List of job search tips : About Careers (URL : http://jobsearch.about.com/)
(Main activity video (URL : https://www.youtube.com/watch?v=EB1rshuI5fY)


	Lead-In

	Materials: None

	Time
	Set Up
	Student Activity
	Teacher Talk

	2min
	Whole Class
	(Greeting
(Answer T's eliciting questions
	(Greeting
(Eliciting:

 -What do you usually do after graduating college or university?

 -What are you going to do after you are certified with TESOL?

(Introducing today's topic:

 -Our topic for today is "job search"

 -Model(Write the topic on the board)


	Pre-Activity

	Materials: Board, board markers, list of job search tips

	Time
	Set Up
	Student Activity
	Teacher Talk

	5min
	Whole
Class
	(Answer T's eliciting questions

	(Eliciting:

-What are some tips you would consider when searching for a job?
-When I look for a job, I first search on the job search engines, Saramin or Job Korea. So a lookout for vacant positions on the web is one feature.
-What other points are important when looking for a job?

-Amy, what do you check for when you prepare yourself to find a job? Do you go to a job interview empty-handed?
  (Write down the ideas on the board, categorizing them in 3 sub topics - ① Job Search Tips, ② Resume Tips, ③ Interview Tips)

(Instruction:

-As we have brainstormed, there are a few things you need to consider when searching for a job.  

-Let's check if we have come up with all of them by looking at this list of job search tips


	Main Activity

	Materials: Computer, projector, listening comprehension questions worksheet

	Time
	Set Up
	Student Activity
	Teacher Talk

	3min
12min
3-6min
	Whole
Class

Pairs

	(Read the questions together out loud to see what they should be listening for
(Listen & work in pairs to write down the answers
(Answer Y/N
Check answers together
	(Distribute the worksheet)
(Instruction
-Let's read the instructions on the worksheet together
-For the listening, you will work in pairs
-Listen for the answers and note the answers or key words on the worksheet
-The verbals are quite fast so I will let you listen to it twice

-Share your notes with your partner after the listening to agree on an answer for each question
-You will be given 5min to fill in the worksheets
(ICQ
-Are you working in pairs?

-What are you listening for?

-Can you take notes during listening?
-How many times did I say I was going to play the video?
-How much time do you have after the listening?
(Play the video twice)
-Time's up. Do you want to listen to the video once more to check your answers?
Y→Play once more

N→Check answers together


	Post Activity

	Materials: None

	Time
	Set Up
	Student Activity
	Teacher Talk

	5min

	Pairs
	(Write English teacher-related key words that are likely to be used in an English teacher's resume (preparing to write a resume)
	(Instruction
-Preparing to find a job starts from writing a resume

-So what I want you to do is start writing the key words you might want to include in your resume(you are all going to write for a position as an English teacher)
ICQ

-What do you need to do?
-Are you working individually?
(Feedback:
-What kind of key words did you come up with? Each group can say 2 words each

-Do you think they are relevant key words? Why or why not?
(Conclusion:

-Today, we worked on job searching tips and related key words.

-You will be writing your own resumes due in two weeks
-Use the key words in your resumes


	SOS Activity

	Materials: Word scramble worsheet

	Time
	Set Up
	Student Activity
	Teacher Talk

	5min
2min
	Individually
Whole

Class
	(Work on the word scramble worksheet
(Check answers
	(Distribute the worksheet)
(Instruction
-You have already seen the video
-Reset the letters in order to make up the right word in the sentence
-Work individually
-You have 5min
(ICQ

-Am I going to play you the video again?
-Where are you finding the words from?

-Are you working in pairs?

(Check answers

-Let's read each sentences together.


[List of Job Search Tips]

① Job Search Tips
1. Check job listings regularly using job search engines(Saramin, Job Korea, etc.)
2. Be active on online networking(Facebook, Twitter, Google+, LinkedIn)
3. Build a career network with head hunters
4. Check out target companies' websites regularly for latest news and job vacancies
5. Continually expand your roster of contacts
6. Create and carry out a professional development plan
7. Know who you would tap for recommendations at all times
8. Develop and update materials(resume, portfolio of work samples)
② Resume Tips
1. Include keywords that appear in job descriptions and used as industry terms
2. Prioritize the content so your most important and relevant experience is listed first
3. Pay attention to layout and format(basic font, side margins, grammar, typo)
4. Detail your previous experience(academic/job)
5. Use action words and avoid repetition
6. Update your resume and make in all versions(Eng/Kor, cover letter, self-introduction)

③ Interview Tips 
1. Analyze the job
2. Research the company

3. Practice interviewing(common Q&A's)
4. Prepare for good appearance(neat and tidy clothes, hair, makeup)
5. Get a few minutes early by visiting ahead of time
6. Have questions of your own ready to ask the interviewer
[Listening Comprehension Questions Worksheet]

1.  What important medium in particular is emphasized other than the internet to find a job opening?
2.  According to Gabriel, why are there a lot of open positions?
3.  How should your resume be formatted to show a detail-focused perception of yourself?

4.  What kind of content should your resume carry in order to stand out during the automated screening process?
5.  When you go for a job interview, is it okay to ask basic questions that are available on the website?  How much research is recommended?
[Word Scramble Worksheet on the Video, "Successful Job Search"]
Interviewer/Show Host : Rebecca Brayton
Interviewee : Gabriel Bouchard(Vice-President of Monster.ca)

Gabriel : It's a long escrops for some people, it's a much shorter one for others.

---------------------------------------------

Rebecca : Finding a job is a job in itself.  Hi, I'm Rebecca Brayton and welcome to WatchMojo.com. Today I'm sitting down with Gabriel Bouchard, the Vice-President of Monster.ca to get some tips on nyoehgtritev from writing a resume to finding a job.

---------------------------------------------

Rebecca : Where can people find job osgintsp? They seem to be everywhere.

Gabriel : Even though the internet is made easier for the empoyers to post their jobs there are still a lot of jobs that are not being posted. I think the key is still to uncover where those torpnspeutio are.  eNtkwringo is definitely one way to go and by networking I also mean omtufhrwdoo.  Make sure people know that you are looking for a job because then there are companies, chances that there are many jobs open right now or who will soon become available are greater than ever due to the huge enourtvr rate we're seeing in most of our industries.

Rebecca : What are some major do's and don'ts of resume writing?

Gabriel : It all comes down to what kind of positions you are applying to.  If you are applying to a creative position you can afford to use a more creative apchoarp, and when pulling your resume together if the main icteiarr that companies will be looking for is something else, I don't know, you have to be very detail-focused.  Your resume will have to carry this kind of peoiencrtp of yourself, so make sure there's no agtsnind errors or things like that.  And even the formatting has to be quite well-organized and aaeizdntdrsd.  Now you have to define what is the key or the key messages I need to deliver through my resume and make sure that the resume supports that.  It's truly a moniaoicntumc process.  Many, especially larger companies, are using ATS system, Applicant Tracking Systems, basically automating the sgencnrei process of all those resumes coming through the web.  Those companies won't pay too much attention to the look and feel of your resume but more the content.  Ask yourself what kind of key words would they use when searching the database of resumes to find somebody with my skills.  Make sure that all those key words are in your resume. 

Rebecca : So you found the job you'd like to apply for and you've given your resume and you finally got an interview.  How much research do you recommend before the interview?

Gabriel : As much as possible.  What you want to avoid is to go there and ask basic questions where the answers would be available on the website.  And if you can have easscc to any other information that is leevantr to your position, this is something you should know, like a big contract the company had just won and you would be called to work on that project.  Try to do as much research as possible and if you know people in the ganarzontoii, call them, try to get some inside information. 

Rebecca : Can you give us some basic interview tips?

Gabriel : Now you wanna really idg into what does it mean on a day-to-day bssai, what would be the neaecttpxsoi, my boss's expectations toward me, who's the person I'm gonna be reporting to - things that you cannot find on the website.  You need to demonstrate that you have what it takes but at the same time you're not rtonnvcfdeeio.
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