Lesson Plan Template – TBA Lesson Plan

	 FORMCHECKBOX 
 Listening    FORMCHECKBOX 
 Speaking    FORMCHECKBOX 
 Reading    FORMCHECKBOX 
 Grammar   FORMCHECKBOX 
 Writing


	Topic:  Your favorite topic of TOEIC



	Instructor:
Sun Ock Lee

(Helen)

	Level:
Intermediate (Adult)
	Students:
12 students
	Length:
20 Minutes


	Materials:
· White board and board markers

· Question work sheets 
· Highlight Pens


	Aims:
· Main aim : Ss will be able to read fast using skimming & scanning
· Secondary aim : Ss will be able to guess & know about unknown vocabularies & expressions in the passage
· Personal aim : I want them to enjoy reading the TOEIC reading passage by choosing the favorite topic of their real life or future dream 


	Language Skills:
· Reading : Ss will read the whole paragraph of text & question
· Speaking: Ss will discuss & speak about their understanding and logics about problem solving procedure
· Writing : Ss will write unknown vocabulary & phrases in their worksheets


	Language Systems:
· Phonology : They will communicate in English , so they will listen & hear usual English speaking & sound
· Function : Question & answer
· Grammar : In reading passage, they will find what they exactly don’t know about the expression or grammar
· Discourse : Question & answer (pair), self-explanation (when presented)


	Assumptions:

Students already know
· How the class is set up and run (the seating arrangements are u-shape arrangements)

· Four language skills and language systems

· Basic vocabulary & grammar



	Anticipated Errors and Solutions:

· If students need linguistic help to express their opinions during discussion
· Give them linguistic support by providing definitions and some examples

· If some students keep quiet for fear of upsetting other people during discussion

· Encourage them to speak and advise them to be clear about their point.

· If certain students dominate the discussion

· Ask them to give other students a chance to speak


	References:
Mojilge Toeic RC by Jung Jae Hyun



	Lead-In

	Materials: White board & marker 


	Time
	Set Up
	Student Activity
	Teacher Talk

	1min
	Whole class

	Answering teacher’s questions
	(Greeting)

Good evening everybody! How are you today? Feeling good? 
I know the reason, because, today we are going to have our fun reading class~!!

(Introduce of Topic )
Today’s topic is your favorite topic of TOEIC


	Pre-Activity

	Materials: white board, marker


	Time
	Set Up
	Student Activity
	Teacher Talk

	5 min

	Whole class

	S-T interaction : listening & Answering teacher’s questions

	Procedure

1. Introduction about choosing the topic
Elicit

Is there anybody who has taken toeic test recently? Okay, then, was it hard? What part was most difficult to you? 
(write on the board what the Ss tell)

Additional explanation

Right, as you mentioned, 
There are reading sections in Toeic.
And the topics are various but usually in business. So I think maybe it will be better to read the passage as you like the topics in this class



	Main Activity

	Materials: Topic envelopes, worksheet #1


	Time
	Set Up
	Student Activity
	Teacher Talk

	3min
10min

	pairs

	Do the pair work
Listen the teacher's instruction
Answer the teacher's ICQ
Read & discuss the question's answer & write down the unknown words& vocabulary 
	1. Making pair groups each & let them choose the topics
Instruction

“Now, we are going to work in pairs. And you & your partner can choose as you like to choose. 
(display the topic envelops and let them choose as they like to read )

2. Explanation about how to solve & write on the worksheets
Now, just open the material for reading & question. And also I will give you another worksheet for your vocabulary knowledge.
First, You will read the whole paragraph with skimming & scanning in 5 minutes.

And after you solve the problem, 

Please circle and underline your unknown vocabulary & expression using the highlight pen & write them on your worksheet.

You will write your guessed meaning & in the next session, you will find the real meanings of the word & expression. And it will be conducted after your all solve the questions, so, I will give you 5 minutes for this also.
Okay, including the vocabulary worksheet filling time, I will give you 10 minutes for this activity.
(distribute the worksheet & reading materials)
ICQ

Okay, how much time do you have for your reading & question answer?
Then, how much time for your vocabulary filling sheet 

Great, Let’s get it started~!

Monitoring

(Monitoring discreetly. Answer students if they ask questions.)
Time warning

Okay, everybody just 1 minute left

Check answer

Okay, Now, times’ up. 
Let’s check the answers together. 
Now, you will be given the each passage's answer sheet. Please check each other
(distribute the worksheet)



	Post Activity

	Materials: Worksheet #1

	Time
	Set Up
	Student Activity
	Teacher Talk

	1min
5min
2min
	groups
Whole class
	Students fill out unknown vocabularies & expressions on the worksheets
Students search the meaning of the answers.


	1. Filling out unknown vocabularies & expressions on the worksheets
Instruction

“Now, as you write down the vocabularies and guessed meaning about the expression. I will give you some time to look up the dictionary for these. Please find the real meaning of your words & fill in the next column on the worksheet. And if you can’t find the meaning though, then, please ask me,
Now I will give you 5 minutes for this.

Please work individually. And don’t hesitate to ask me when you can’t find the answer.
ICQ

Are you going to work in group?
How much time do you have?

“Let’s begin”

Monitoring

(Monitoring discreetly. Answer students if they ask questions.)
Check the answer
“OK, everybody, the time is up. I think you are doing well. Then let’s check the answers. See if your answer is right or wrong.

2. Conclude lesson
“Class, you did the great job today. 

Please remember what we have learned today and thank you for joining in class. Have a good day and see you next class. 


	SOS Activity

	Materials: Worksheet #1


	Time
	Set Up
	Student Activity
	Teacher Talk

	5 min

	Whole class 
	Students & Teacher listening a song together.
	1. Ice & melt game
Instruction

“Now, we are going to have an Ice & melt game. Now, move your chair & desks in the back of class. 
And it is a game for memorizing your learned vocabularies & expression strongly.
So, there is 1 catcher who should chase & touch the other students. And the other students should say, the today's newly learned vocabularies or expressions among their worksheets instead of “Ice” for preventing be touched by catcher. And other players can touch the Iced person while calling “Melt”. 
Demonstration 
I will show you demonstration.

(With other 2 students, T will demonstrate the gam.)
Feedback

“Well done, you guys. Please keep in mind today’s newly learned vocabularies & expression for more advanced learning for yourself. And please file this worksheet for your knowledge. Now, every just take care ~!! Go back to your home, Good bye!


· Worksheet #1
	No.
	Vocabulary or /grammar?
	Words, phrase
	Guessed meaning by yourself
	Real meanings by searching.
	Was it similar?


	1
	vocabulary
	chamber
	통?
	회의실
	V

	2
	
	
	
	
	

	3
	
	
	
	
	

	4
	
	
	
	
	

	5
	
	
	
	
	

	6
	
	
	
	
	

	7
	
	
	
	
	

	8
	
	
	
	
	

	9
	
	
	
	
	

	10
	
	
	
	
	

	11
	
	
	
	
	

	12
	
	
	
	
	

	13
	
	
	
	
	

	14
	
	
	
	
	


· Worksheet #2 (Reading material) 

1. Human resource
[image: image1.jpg]Bay Area Jazz Radio Station
Holet Avenue
San Diego 100-345

Mr. D, Leroy
1413 Highway
Houston 345-074.

March 10
Dear Mr. Leroy,

1 am extremely pleased ta offer you the position of Corporate
Communications Manager for the Bay Area Jazz Radio Station. If you
choose to accept It, you will be responsible for all internal and external
communications, and you wil repart directly to the director of operations,
Sally Spilzman as discussed at the interview.

We would like you to start work on May 1, which should give you enough
time to arrange your relocation. As mentioned at the interview, Dirk Porter
from the Human Resources Department can help you relocate. He can be
contacted at 1643-0099.

Full details of your work terms are included in your contract, which is
enclosed with this letter. In summary, your working hours will be 9:00 AM.
t0 5:00 P.M. Monday to Friday, and your annual salary will be $48,300.
Your normal place of work will be the Radio Station headquarters in San
Diego, and you will be entitled to four weeks holiday per year. Please note
that membership of the company pension scheme Is mandatory, and your.
contribution is 4% of your salary.

Please sign both copies of your contract and return one copy to me at your
earliest convenience.

1 look forward to working with you.
Yours sincerely,

Vincent Simmons
Director of Human Resources
BARS

Q. What is the purpose of this letter?
(A To introduce a new director of a program
(8) To clarify Mr. Leroy's qualifications
(C)To confirm a relocation of the radio station
(D) To invite a person to join the company




2. charity organization
[image: image2.jpg]The Overtree Forest Charity Auction day will be held on August 30th at the conference
center in the SEIT Arts Complex.

Overtree s a charity organization that helps raise funds for environmental projects in
South East Asia. This year's auction will aise funds for a park development scheme in
the Philippines.

At the auction, artists will display work inspired by the environment of the
Philippines, and there will be food vendors selling authentic Philippine cuisine. The
showcase event will feature traditional Philippine dancing by the Jun Flores Dance
Troupe. Jun Flores will then give free lessons in Philippine dance, but spaces are
limited, so please book in advance,

Scheduled events include:

Philippine Art Class with Helda Santos-Reyes 10:00 AM. ~ 11:00 AM.
Presentation of the Philippine Park Development Scheme ~ 11:00 AM. ~ 11:30 A.M.
Music and Songs of the Philippines 11:30AM. - 1:30 PM.
Authentic Philippine Lunch 1:30 PM. - 2:30 PM.
Traditional Philippine Dance Performance 230 PM. ~ 4:00 PM,
Jun Flores Tutorial 400 PM. - 5:00 PM.
Charity Auction 5:00 PM. - 6:00 PM.

For companies and organizations that wish to display their environmental projects in
South East Asia, there are still a few booths available at the event. Please e-mail Jamie
Brown at b1 @overtree.org for detail.

Where will the charity auction take place? 3. Why might someone e-mail Jamie Brown?

() Atapark () To secure a space to exhibit
(®) Ata charty shop environmental plans.
(©) Ata forest (8) To purchase tickets to the SEIT Arts
(D) At an arts center Complex
(C)To reserve a booth to sell Philippine
food

When does the event requiring prior
registration begin?

(®)11:30AM
®230PM.
(©) 400 PM.
(0)5:00 PM.

(D) To register for the Philippine Park
Development program




3. The Art gallery company
[image: image3.jpg]Special Art Exhibition

Nestel Art House is pleased to announce it il be holding a special exhibition on
‘Thursday, September 14. The chosen theme of this exhibition Is “The Nature in the
City," and it will take place at the second floor viewing room at the Bond Sireet Gallery.
‘Gocktal drinks, a talk by one of the arists, and a free print of one of the paintings will
be provided.

Maloolm Kortz has been in charge of the Nestel Art House for the past 26 years and
has organized this exhibition, Heis also the volunteer chairperson of “The Art for

All Gampaign.” Dus to his dedication to making art accessible for everyone, tickets
will cost just $12. For each ticket s0ld, a contribution of $6 willalso be made to the
National Gallery Restoration Fund. The funds raised will help finance the construction
of a new hall beginning on February 3.

Tickets must be purchased before September 7, and may be obtained from Yura
Avogante at the Bond Street Gallery.

. What is NOT true about Mr. Kortz?
(A) He s selling fickets at the Bond Stroet Galiery.
(B) Hels the head of Nestel Art House.
(C) He chairs “The Art for All Campaign” without being paid.
(D) He has amanged *The Nature in the City” exhibition.




4. Park administration

[image: image4.jpg]Questions 1-3 refer to the following letter.

Belthley Park Association
Belthley Park
Dublin, Ireland

M. L. Matthews
2 Port View
Dublin, Ireland

July 21
Dear Mr. Matthews,

‘Thank you for your letter regarding your recent visit to Belthley Park. 1 was sorry to
hear about your accident, and I hope your leg is now better.

However, I regret to inform you that Belthley Park Association cannot relmburse your
medical costs, and we do not accept any fiability for your accident. Our legal team
has interviewed the park employees who assisted you after your accident. We have
discovered that you were not following the designated walking path. In fact, you had
entered a restricted area of the park.

1t would have been impassible for you not to ses numerous warning signs on your
walk. On the walking path we specifically state: “Danger: Please do not leave the
designated walking path. Belthley Park Association is NOT liable for any personal
injury, loss, or damage to possessions outside of the designated walking path.”

However, we of course hope that you will continue to enjoy the park in the future.
Therefore, we would like to offer you a complimentary gift. Please bring this letter
to the ticket office at the Main Gate, and show it to the ticket clerk. You can either
receive a month's free membership to the park, or  free buffet lunch at any of the
park’s catering faciliies.

Yours sincerely,

Malcolm Waterfellow
Head of Operations, Belthlay Park Association

1. Why was this letter wiitten? 3. What should Mr. Matthews do with the,
(A) To explain an organization’s policy letter?
(B) To clarify directions to the Main Gate (A) Present it to his legal advisors
(C) To thank a person for visiting a park (B) Keep it at home
{D) To congratulate the park employees (C) Take it to the park ticket agents

(D) Use itto get a refund
2 What was Mr. Matthews’ problem?

{A) He couldn't find a place to eat in the park.
(B) He injured himself while walking in the park.
(C) He dicn't know where to purchase tickets.
(D) He wasn't helped by the pari's empioyees.




5. Phone memo

[image: image5.jpg]For: Joseph Grace
Caller: Mr. Pilat, Tax Office
Tel. No.: 0207-333-33212

Please call Mr. Pilat at the Tax Office right away. Mr. Pilat cannot come to the
appoinment on Monday at 9:00 A.M. Instead, he would like to see you af 1:00
AM. If that's not possible, he can meet at 1:00 P.M. on Tuesday. Please call him
at 0207-333-33212 as s00n as you are available.

He also mentioned that he hasn't yet received the revenue figures he needs, and
he wants you fo bring them before the meeting. Mr. Pilat confirmed that he will
bring last year's fax payment schedule with him so that you can compare,

Taken by: George Winston

Date: Feb 27

Time: 9:45 A M.

Why did Mr.Pilat call M. Grace? 5 Whatis Mr Grace asked to do?

(A To confirm the detaiks of a meeting (A) o deliver some data to Mr. Pilat
(B) To make changes to the tax figures (B) To bring the previous tax docurent
(©) To reschedule a meeting (©) To change meeting locations

(D) To provide a tax payment schedule (D) To contact the tax department





6. Train company

[image: image6.jpg]Questions 4-6 refer to the following notice.

Transcontinental Railways would like to announce that high-speed wireless Internet
s now available on this train. The Wi-Fi service is complimentary and is available

throughout your journey. To access the service, pleass choose “Transall Wi-Fi" as
Your network, and enter the password *irans.”

For any passengers who need to access the Infernet but do not have a suitable device
with them, the buffet car has three computers. These computers are also free to use,
but plesse be avare that time is imited to 30 minutes por passenget

Our staff will do anything we can if you encounter any problems or need any help. You
can find them in the conductor's office in carriage 4 if required.

Transcontinental Railways is happy to offer this service in order to make your journey
with us as pleasurable as possible. Thank you for traveling with Transoontinental
Raitways.

4. Whatis the purpose of this notice? 6. What are passengers asked 10 do if they
(A) To thank passengers for travelling with need any assistance?
Transcontinental Railways (A) Callthe IT Department
(B) To tell passengers about the buffet car  (8) Vist the buft car
(C) To advertise a service to passengers (©) E-mail Transcontinental Railways
(0) To offer passengers free tickets (0) Go to the conductor’s office:

5 Whatis mentioned about the buffet car?
() Itis in cartiage 4.

(B) Passengers may use the computers
for a limited time.

(©) It can accommodate 30 passengers.
(D) Itis next o the conductor's office.




7. The official organization for commercial companies
[image: image7.jpg]The Bakarvile Gharmber of Gommerce Annual General Meeting s been scheduled for
July 2. Please do your best to attend as the Chamber wants as many businesses as
possible to be involved this year.

The website contains details of all this year's activities. A few of the important dates.
to note ae the State Economic Forum and Conference on May 16, and the annual
business roundtable on June 23.

Please also remember that annual membership fees are due by June 28 Also, if you
wish to attend the Chamber's Summer Galf Day, the payment must b recoived by the
same date. This year the golf day will be held on August 5 at the Fiveways Golf Club.
To renew your membership ar o pay for the golf day, you should visit the “FEES” page
at www.bakavilecc.com.

If you have any questions about events or activities, please call Lucy Diamonds on
434-6721

. How should membership be renewed?
(A) By mail
(B) Over the Internet
(©) By phone
(D) In person
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